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UBND THI XA, BIM SON 	CONG HOA XA HOI CHU NGHiA VItT NAM 
CO  QUAN UBND THI  XA 	 DOc 14p - Ty do - Hanh phtic 

S6: ,WI  /QD -CQ.UBND 	Bim San, ngay 2  thang 01 nam 2018 

QUYET DINH 
Ve yi?c ban hanh quy che chi tieu not bo 

va qua!' 157 tai san  cong co' quan UBND thi xa Bim sun 

THU TRUONG CO QUAN UBND THI XA 

Can cir Nghi dinh s6 130/2005/ND-CP ngay17 thang 10 nam 2005 dm 
Chinh phu Quy dinh che do to chU, to chiu trach nhiem ve six dung bien che, to 
chiu trach nhiem ve thuc hien nhiem vu va kinh phi dOi \Teri cac co quan nhA nook 
va don vi su nghiep cong lap; VA nghi dinh s6 117/2013/ND-CP ngay 07/10/2013, 
stra d6i b6 sung mot so dieu oh ND 130/2005 

Can cir Thong to s6 71/TTLT-BTC-BNV ngay 30 thang 05 nam 2014 cila 
lien BO Tai chinh va BO NOi vu v'e viec quy dinh the dO to chit, to chiu trach 
nhiem ye sir dung kinh phi quan ly hanh chinh d6i voi cac co quan Nha nugc; 

Thgc hien ket Juan hoi nghi CBCCVC ngay thang 01 nam 2018 cUa co 
quan UBND thi xa ve quy che chi tieu not bO va quan 1T tai san cong; 

Xet de nghi cua Chanh Van ph6ng HDND & UBND thi xa, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo guy& dinh nay ban "Quy che chi tieu not bO va 
quart 17 tai san cong": g6m 03 Chuang 12 Dieu. 

Dieu 2. Quy chi die chi tieu not bo va. quan 17 tat san cong nay dugc ap 
dung thgc hien trong not bo ca quan tir ngdy 01 thang 01 nam 2018, se dugc 
dieu chinh, b6 sung hang nam cho phi" hop vefi dieu kien thuc 

Dieu 3. Cac Ong Chanh Van pheng HDND & UBND thi xa, Truang cac 
pheng ban, CBCC vien chirc ca quan UBND thi xa va cac dun vi c6 lien quan 
chiu trach nhiem thi hanh Quyet dinh nay. 

Noi nkin: 
- Ninr dieu 3; 
- Dm: Van phong. 

PHO CHU TICH UBND THI XA 
Mai Dinh Lam 
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UBND THI XA BIM SON 	LONG BOA XA HOI CHU NGHIA V4T NAM 

CO QUAN UBND THI XA 	 DOc lap - Tv do - Hunh phlic 

Bim San, ngay 05 thong 01 nam 2018 

QUY CHE 

Chi tieu not bo va quin 1ST sir dung tai san ding cila co' quan UBND 

( Ban hanh kern theo Quy't dinh sd: 	/QD-CQ. UBND, 

Ngay 	/01/2018 ctia ccr quan UBND thi xa Bim San) 

Chtro'ng 1 
NHUNG QUY DINH CHUNG 

Dieu 1. Nguyen tic Chung: 

1. Xay dimg Quy die chi tieu not ix) nham tang culing cong tac quan va 

sir dung filet kiem, c6 hieu qua tai san, kinh phi ngan sach nha nulic cap. Tir d6 

nang cao chat luting cong tac, too dieu kien tang thu nhap cho ngulii lao Ong. 

2. Quy die chi tieu not bO bao gom cac quy dinh ve die de?, tieu chudn, 

dinh mire chi tieu ap dung thOng nhat trong co quan UBND thi xa, c6 sir phan 
cong gan \Ted quyen han va trach nhiem, dam bao cho co quan va can be, cong 
chirc hoan thanh tot nhiem vu dugc giao, phu hop \Ted hoot Ong dac thu cila don vi. 

3. Nhung not dung chi trong quy the dim tren cac quy dinh the do tieu 

chudn dinh mire chi tai chinh hien hanh dm co quan nha nude c6 tham quyen, 
Thu trilling co quan quy dinh cu the cho tong nhiem vu, not dung cong vi'ec 

trong pham vi nguOn tai chinh dugc giao dm co quan UBND thi xa. 

Dieu 2. Phum vi va dOi tuvng ip clung: 
Quy the nay dugc ap dung cho cac pheng, ban va can bt), cong chirc, hop 

dong lao Ong tir 01 nam tra len theo ng4ch b'ac luting thu'Oc nguOn quan 1)'T nha 

nulic, su nghiep ruing nghiep, thu'Oc co quan UBND thi xa Bim Son. 

Dieu 3. Yeu cAti trong cong tic quin 1ST: 

1. Kinh phi thirc hien quy the chi tieu not bo trong nam phai c6 trong 
pham vi du toan ngan sach nam dugc duyet va dugc chuan chi Oa tren co sli 
the de?, tieu chuan, dinh muc dm co quan va phai c6 day du chimg tir, hod don 

hop phap, hop le theo quy dinh. 

2. Quy the chi tieu not 1)0 nay dugc dan Chu cong khai, thao Juan rOng rai 
trong co quan don vi, coy kien tham gia cua to chirc cong doan, dugc gui den 
phong Tai chinh va Kho bac nha nulic de kiem soot chi theo the dO quy dinh. 
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Chuang 2 

Nii dung, dinh mu'c thu - chi va quail 1ST tai san cong 

Dieu 4.14i dung va dinh mtirc chi thanh toan ca nhan: 

1. Tien ltrong, tien cong va phu cap ltrong: 

a. Tien lucmg, tien cong, phu cap theo luong va cac khoan dOng g6p theo 

lucmg dm can bO, cong ch.& va can bO hop ding lao &Ong c6 thOi han ti 01 

nam tro len dugc thgc hien theo the dO hien hanh. 

b. Che dO lam viec ngoai gio ap dung theo Thong tu lien tich s6 

08/2005/TTLT-BNV-BTC ngay 05 thang 01 nam 2005 dm lien tich 13() not vg -

Bo Tai chinh huang dan thgc hien the do tra lucmg lam viec vao ban d'em, lam 

them giei doi voi can bO, cong chgc, vien chgc. 

c. SO kinh phi tit kiem dugc tir khoan chi hanh chinh se dugc chi cho can 

bO, cong chirc va ngued hqp d6ng lao dOng tir 01 nam tra len theo he s6 tang them. 

2. Che do khen thtthng: Dugc thgc hien theo Luat thi dua khen thuang. 

va Nghi dinh so: 91/2017/ND-CP ngay 31 thang 07 nam 2017 cua Chinh phu va 

quy dinh chi ti& thi hanh mot s6 dieu cua luat thi dua khen thuang. 

3. Che dO tau xe nghi phep: Thgc hien theo Thong tu 141/2011TT-BTC, 

ngay 20-10-2011 cua BO Tai chinh quy dinh, va Thong tu so 57/2014/TT-BTC 
ngay 06 thang 5 nam 2014 ye sira d6i b6 sung mot s6 dieu dm TT s6 141/2011 
ve the dO thanh toan tien nghi phep hang nam d6i voi can bO, cong chgc, vien 
chgc lao dOng hop (fang lam viec trong co quan nha nuerc va don vi six nghiep 

cong lap). 
4. Che di) di h9c cho can bi) cong chtic: Can be?, cong chgc khi dugc co 

ft) 	quan cir di hoc, dugc thgc hien theo van ban sau: 
Nghi quy& s6 36/2016/NQ-HDND ngay 08 thang 12 nam 2016 cua 

HDND tinh Thanh boa ve viec : Ho trg kinh phi dOi voi CBCCVC dugc cir di 

dao tao va thuong khi dugc cong nhan, b6 nhiem chirc danh giao su, PGS 
Quyet dinh s6: 505/2017/QD-UBND ngdy 17/2/2017 cua chu tich UBND 

tinh thanh hoa ye viec, H'6 trg kinh phi d6i voi CBCCVC dugc cir di dao tao va 

thuemg khi dugc cOng nhan, b6 nhiem chgc danh giao su, PGS. 

5. Che do cong tic phi: 
Can cir vao Nghi guy& s6:64/2017/NQ-HDND ngdy 12/7/2017 dm 

HDND Tinh thanh hoa ve viec : Quy dinh the do cOng tac phi, die do hOi nghi 
voi co quan NN va don vi SNCL tinh thanh boa , dinh mix chi tien cong tac phi 

cho tong phong, ban va CBCCVC-HDLD nhu sau: 
a. Tien cong tic phi khoin thang (cong tac phi not thi) Co quan khoan binh 

quan theo lao dOng trong rn8i phOng, ban (tinh cho ca can bO trong bien the va can 
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b6 hop dOng theo bien the ) theo ding 1 mix lchoan 300.0000d/ nguei/.Rieng d6i 
voi d6i Kiem tra quy tac do thi thgc hien theo mire lchoan la : 400.000d/ng/thang va 

chuyen vao tai khoan theo Krung hanh thang. 
b. Tien cong tic phi duimg dai not tinh: 

- Dinh mirc kinh phi: 200.000d/1 lugt di trong ngay (GOm tien tau xe: 

50.000d, tien phi,' cap ding tac 150.00d ). 

- Dinh mire se lulyt di cong tic ciia cac phong, ban nhtr sau: 

TT Ten phOng ban 

S6 luck di cOng tac trong 1 

nam (khOng tinh di cOng tac 

theo gidy trieu tap tap hudn) 

Ghi chti 

1 Van 	phOng 	HDND 

&UBND 30 

2 Tai chinh Id hoach 90 

3 Quan 19 dO thi 50 

4 Tai nguyen MOi truong 80 

5 Thanh tra 40 

6 Tu phap 30 

7 N'6i vu 150 

8 Y to — Chit thap 30 

9 Kinh to 100 

10 Van hod The thao 90 

11 Gido dtic 100 

12 Lao &Ong TBXH 100 

13 DOI quy tac 20 

COng 910 

- Rieng cong tac phi dia lai xe ca quan, ap dung 01 chuyen di cong tac 

Thanh Hod dugc plw cap 30.000d, chimg tix thanh toan theo giay di di/Ong c6 
dong dau nai di den cua chuyen di cong the (co mau giay cong tac rieng cho lai 

xe). Khi di cong tac ngoai Tinh thvc hien nhu can b6 cong chirc ca quan. 

- HO 	thanh town cong tic phi bao gem: Giay di duOng (dirac cap 1 

lan/lugt di), c6 xac nhan not di, not den, Cac van ban c6 lien quan nhu cong van, 
giay meri h6i nghl, tap huan, van ban dieu d6ng di cong tac hoac ghi not dung di 

cong tac vao giay di throng. 

- Khi can b6 di cong tac not Tinh ve phai tien hanh lam thil tuc thanh toan 

tien cong tac phi ngay trong tuan lien ke. 
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- S6 lucot thanh toan tien cong tac phi not tinh cho can b6, cong chuc, hqp 

d6ng lao d6ng c6 tiled flan tir 01 nam tr.& len dm m6i phong, ban tai da trong 

pham vi tong s6 dinh mirc da dugc th6ng nhat nhu tr'en. 
c. Tien cong tic ngoai tinh Ara di tap huAn dai ngay trong hoc ngoai tinh: 

- Tien tau xe: Trong tinh dugc thanh toan 01 ran/ 01 dgt tap huan, ho4c 01 

dgt cong tac dai ngdy (tiled gian duai 30 ngdy lien tuc/dat ); 02 lan/dgt tap huan, 
ho4c dgt cong tac dai ngay (tren 30 ngdy lien tuc/dat). Di cong tac ngoai tinh 

dugc thanh toan theo gia cuac tau xe thong thuOng. 

- Tien phu cap cong tac phi: Trong tinh: 150.000d/ngay, ngodi tinh: 

150.000d/ ngay. 
- Tien ngii thuc hien theo hinh thirc khoan : Trong tinh:170.000d/ ngdy 

demingirei; ngodi tinh: 300.000d/ngdy, (rieng nen ngil tai thanh ph'6 Ha N6i va thanh 

ph6H6 Chi Minh: 350.000/ ngay/ngired ). 

- Ha so thanh toan, g6m: Giay di duel-1g c6 xac nhan not di va den, van 

ban trieu tap hoc y kien cua lanh dao thi xa cir di cong tac va chirng tir thue 

phucmg tien di lai ( neu co). 
- Rieng su nghiep Nong nghiep ngu6n thanh toan lay trong kinh phi su nghiep. 

- Khi can b6 di cong the dirOng dai ve phai tien hanh lam thu tuc thanh 

toan tien cong tac phi duamg dai ngay trong tuan lien ke. NM qua then han quy 

dinh thi ke toan c6 the tir ch6i thanh toan. 
Dieu 5. Cac not dung chi hang Illia, dich vu va cac khoan chi khac 

phuc vu cho host dOng cim quan: 

1. Tien dich vu cong cong: 
Tidn dien va tien nu*: Co quan giao cho Van phong true tiep quan lY, 

bao g6m: 
- Thu tien dien, tien nuac cua nhang b6 phan c6 quy luong rieng theo 

dinh mirc da tinh. 
- Xay dung not quy sir dung dien, sir dung nuac trong co quan. 

Mirc khoan chi nhu sau: 
Chi tien dien binh quan: 15.000.000d/lthang. 

Chi tien nuac: 2.000.000d/ thang. 
Thu tien dien cua b6 phan c6 qui luong rieng theo thgc to sir dung hang 

thang cua cac don vi. 
Thu tien nuac cua b6 phan c6 qui luong rieng theo dinh mirc sir dung binh 

quan hang thang bang 50 lit/nguedingdy. 

2. Dinh mu'c tien nhien lieu dung cho sir dung O to co.  quan: 

a. Nguyen tac chung: Van phong quan ry viec sir dung phuong tien (6 to 

dm co quan) Khi cac &Ong chi lanh dao di cong tac Van phong dien xe phuc vu, 

5 



d6ng thed mor s6 nhat 1(T dieu xe. Lai xe can nang cao tinh than tract' nhiem bao 

quan, bao duOng xe dam bao an toan phuc vu lanh dap. 
b. Dinh intk dO dai quang duiing cho 01 chuyen di ding tic: 

- Di cong tac tai Thanh ph6 Thanh hod: 80 km/ 01 chuyen di, bao g6m s6 

km tir Thi xa Bim San di Thanh Hod va tir Thanh Hod ve Thi xa Bim San. S6 

km di them ngoai dinh mirc tren ngir6i sir dung phuong tien xac nhan thgc 

- Di cong tac tai Thanh ph6 Ha not : 260 km / 01 chuyen di, bao gom s6 

km tix Thi xa Bim Scm den Ha NOi va tir Ha NOi ve tht xa Bim San. S6 km di 

them ngoai dinh mirc tren ngired sir dung phuong tien xac than thgc te. 

- Di cong tac not tht va cac dia phuong khac theo s6 km thgc 

c. Dinh muc xang va dau cho xe 0 to cim quan: 

- Xe 0 to bien s6 36B — 2647 (04 ch6): Dinh mirc 14 lit/ 100KM 

- Xe O to bien s6 36B -2969): dinh mirc chung la 1411000km. 

- Dinh mirc dau: 0,4 % tren tong s6 xang xe tieu thu (tinh cho ca 02 xe). 

d. Dinh mire teen rira xe: 

- Thgc hien khoan cho lai xe binh quan 400.000d trong 01 thang. Yeu cdu 

xe dam bao sach phuc vu lanh dao. 

e. Tien cAti pha: Thanh toan theo gia ye da sir dung. 
Sau mot chuyen di cong tac, nhan vien lai xe c6 trach nhiem xudt trinh 

ngay lenh dieu xe cho lanh dao ky, xac nhan s6 km thgc di de lam can cir thanh 
toan tien xang xe. (Lai xe ghi s6 km di cong tac theo phdn cimg da dinh mirc, 
con doan throng di them do lanh dao to ghi, xac nhan). Van phong mg s6 nhat 
kr ghi chuyen di cong tac hang ngay va thanh toan ngay trong tuan di cong tac. 

3. Tien fang ch4y may no trong thoi gian mat diO: 
Dugc ap dung theo Quyet dinh s6 1260/1998/XD/QD-BXD, ngay 

28/12/21998 dm BO Xay dung, cu the: Dinh mirc xang tieu thu cho may no co 

quan (14 5 kw): 1,2 lit/gi6, (Loci 35KW): 7,7 litigi6) 
Thu tuc thanh toan g6m: Cac chirng tir lien quan den viec mat di'en, Phieu 

mua xang va lenh phat may no dm Van ph6ng UBND. 

4. Dinh mire Van phong pham: 
Thgc hien khoan binh quan la 150.000d/CBCCVC (bao g6m tien gidy 

bilt, Cap ba day, Gam cap, but xoa: 
Can cu vao dinh mirc khoan tren cac phOng ban to mua theo nhu cdu thgc 

to sir dung cua ph6ng ban minh. Va phai thgc hien viec thanh toan theo tong quy 

hoac 6 thang mot ldn. 

5. Chi nghi0 vu phi: 
a. Dinh mirc gidy va mirc in an van ban dugc qui dinh nhu sau: 
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-Toan 139 van ban dm cac phong ban trong co quan deu phai in tix may in 

dm Van phong. Mot loci van ban chi dugc in qua may in 01 ban, sau do 
fotocoppy. Cac van ban fotocoppy phdi sir dung 02 mat khi ltru hanh not bo va 

01 mat khi girt di noi khac. Van phong can cir vao s9 lugng van ban can 
fotocoppy (Oa vao "noi nhan" de xac dinh so lugng can in) ghi vao phi6u, cac 

pilot-1g, ban can cif phi6u dia. Van phOng d6 fotocoppy va tai vu ca quan thanh 

toan tin fotocopy theo hgp d'ong. 
- Dinh mirc giay va muc in: 
Giay in: In 01 mat: 500 tef van ban /01 ram giay in A4; in 02 mat: 1000 tO 

van ban/01 ram giay in A4. (tY le giay hao but tinh 1%) 
Mgc in: Mgc mua mai dinh mirc 3.000 to van ban / 01 h9p, muc do lai 

2.500 to van ban/01 lo. 
M6i thang thanh quye't toan 01 lan vao dau thang 

b. Gib va muc in dm cac may lath dao UBND thi 
- Thuc hten theo thuc to nhu cau cong tdc ciia lath ddo. 

c. Cac phong ban va b9 phan chuyen mon có sir dung phan m'&1 dac thi 

dugc phep in tai may cila phong, ban dang sir dung truck khi fotocoppy la: BO 
phan ke toan ngan sach cua phong Tai chinh — ke hoach (in bao cdo tren giay 

A3. Dinh mirc: 06 gam giay va 01 KT muc/ 01 nam ), b9 phan tham dinh du 

toan, quy6t toan von dau to xay dung co ban dm phong Tai chinh — ke hoach va 

pilot-1g Quan ly do thi. 

d. BO phan ke toan Tai vu co quan: Dugc phep in cac chirng tir qua may 

vi tinh dang sir dung. Dinh mire: giay: 01 ram/ thang, muc in theo dinh mirc 

chung cua co quan ; gim dap, giay lam bia theo yeu cau cong 

e. Rieng may ph8 to da co quan thi giay va muc in se thanh toan thuc to 

theo tong thang phat sinh khi c8 xac nhan cua cac pilot-1g ban chuyen mOn. 

Can cir ke hoach sir dung giay, muc cua cac 17,9 phan dac thi va dinh mirc 

giay, muc nhu da qui dinh o phan ten, van phong chiu trach nh*n cap phat va 
thanh toan (theo timg thang). Cac phong ban con ldi (co phan m'em nghie;p vu rieng), 
nhu Phong Tai nguyen va MOi truOng, phOng GD-DT, phong Lao d9ng TBXH, b9 

phan 1 cira, sir dung muc va giay in bang ngu9n kinh phi rieng cua phong. 

a. Cu& dien thoai va cuac dich vu Internet: 
- Tien thue bao Internet, thue bao dich vu tra ciru van ban, cu.& di41thodi 

c9 dinh cong so cila 03 di5ng chi lath ddo UBND va Chanh Van phong dugc 
thanh toan theo thuc to thue bao hang thang va hod don bao no cua buu di41. 

- Ti&'n di@n thoai nha rieng 03 d/c lanh ddo (Chit tich va 02 Pho chit tich) 

chi theo the d9, mire qui dinh: 100.000/ ngtxeri / thang. 
- Ti&1 dien thoai di d9ng cud Chit tich UBND chi theo ch6 dO: 250.000d/ thang. 
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- Tien dien thoai co dinh d cong sac: Can clx thuc to chi tra hang nam va 

boat dOng giao dich cua cac phOng ban, co quan khoan tien dien thoai cho cac 

phOng ban vgi 02 mix, nhu sau (ke ca dien thoai not tinh ): 
Mirc 1: 150.000d/ thang, Om may dia tnigng cac ph6ng, ban: Quan l do 

thi, Tai chinh — ke hoach, Tai nguyen va moi trugng. 
Mk 2: 100.000d/ thang, gOm may ciia trugng, ph6 cac ph6ng ban: Ni vu 

-Lao dOng TB&XH, Thanh tra, 02 Pho van phOng, Kinh te", Tu phap, Van hod - 

the thao, Yte, bO ph4n tiep dan, Van thu, may fax, Chit th'ap d6 
Can cu vao hod don bao no &la Buu dien chuyen tien va dinh mire tren, 

tai vu co quan thanh toan cho Buu dien. Neu phong, ban nao six dung vuot qua 

dinh mire thi Tai vu c6 trach nhiem trir luang cua Truth-1g ph6ng ban do de nOp 

so tien vuot cho Buu dien. Tien sir dung tiet kiem dugc so vOi dinh mite tren 

dirge nh'ap vao Quy tiet kiem tang them dm co quan. 

b. Tien tem va phong bi cong van: Thanh toan theo thuc to (can cut vao so 

cong van giri di va bang ke chi ti& kern theo, de tinh cu the ). 

c. Tien bao: Ca quan dat cho rn6i phong ban 01 so Bao Nhan dan va 01 

so Bao Thanh Hod; ca co quan d'a"t 01 so Cong bao, km tai phOng Tu phap, con 

lai cac ph6ng, ban to doe qua mang Internet. 

6. HOi nghi phi : 
a. DOi veri cac Hoi nghi thuc UBND to chirc: Van phOng HDND & 

UBND quan l va chi cho cac not dung sau: 
- Che nude chi theo thuc to so ngued tham gia hOi nghi; giao cho van phong 

phuc vv. 
- Tien Ma ket: 200.000d/ 01 hOi nghi. 

- Tien bOi dirthig giang vien cac 1-10 nghi tap huan, hth nghi trien khai 

cac van ban, phap luat v.v... thuc hien dung theo NQ so; 64/2017/NQ-HDND 
ngdy 12/7/2017 dm HDND Tinh thanh h6a ve viec : Quy dinh ehe dO cong tac 

phi, the dO hOi nghi \Ted co quan NN va don vi SNCL tinh thanh hoa 
- Dai bieu khong hugng lucmg tit ngan sach du HO nghi dugc chi: 50.000d/ 

01 nguOi/buOi/ 
b. DOi \Tad hoi nghi cua cac co quan khac hop tai Hoi trueng: 

Van pilot-1g c6 trach nhiem phuc vu va thu tien dien, tien nuoc, tien tang am 

loa dai vgi mire tien thu: 400.000d/ 01 bu6si dOi vdi Hoi nghi trong ngdy lam viec 
hanh chinh va 500.000d/buOi dOi voi Hoi nghi to chirc vao ngdy nghi, ngay I. BO 
phan Quan tri Van phong and so theo &Si nhat ky hOi nghi va phi'eu thu tien. 

7. Mua sam, sira chfra thifZeng xuyen Tai san: 

- Viec mua sam cong cu van phong; mua sam, sita chaa thirthig xuyen 

TSCD thuc hien theo the do nha nuerc quy dinh 
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-Tai san hu hong phai duqc xac dinh r6 tinh tang hu hong; tai san mua sam, 

sua chila phai &roc tham dinh gia va nghiem thu truerc khi dua vao sir dung. 

- Cac bO phan nghiep vu lien quan phai thuc hien khan throng, kip thei khi 

nh'an dugc Van ban bao cap cua cac phOng va k1 duyet dm Thu twang co quan. 

8. Tien bao dtr&ng, bao tri may vi tinh: 

- Cac may thuc ngu6n quan ly dm Nha nuac giao cho Van phong chiu 

trach nhiem bao &rang m6i nam 01 lan. Kinh phi bao duang 100.000d/ 01 may. 

- Cac may con lai, thuc ngu'on guar' ly khac cua cac phOng, nhu: Quan 
11 du an, Gido due, HDND, Dan s6, Th6ng ke, Van phong clang ky quye'n sir 
dung d'at, Dai phat thanh truye'n hinh, Bo phan MOt cira lay kinh phi su nghiep 

cua cac phOng dO de bac,  dtrOng. 

9. Tien che, nu•o'c utmg lam viec: 
Tinh binh quan theo dau ngued trong rnOi phOng, ban. VOi auk khoan 

300.000d/nguai/ nam. Cac phOng ban phai thgc hien thanh toan theo timg quy 

hoac 6 thang mot laninam 

10. Quy dinh ve ve sinh co.  quan va b0 ph4n phuc vu: 

- Ve sinh trong nha va ngoai san co quan: Co quan hop d6ng 01 lao dOng 

(loai hop &Ong theo cong viec), dinh mirc 3.000.000d/ thang de don ve sinh co 

quan phan con lai Van phOng truc tier) phan cho cac phOng, ban trong co quan 

va kh6i Doan the de thuc hien. 

- 01 HDLD de lam cong viec tap vu dinh mirc tin cong la : 2,34 x luong 

co so (theo HDLD) 
11. Cac khoin chi khic: 
a. Chi tiep khach: 
- Chi tiep khach : Khach cua phong ban nao do phong ban do bao cao de 

nghi va ky )(de nhan thanh toan. Tien tier) khach o died diem nao phai lam thu 

tuc thanh toan kip tiled trong thai gian do (Thanh toan trong tuan). 

- Tier) khach dimg thanh phan, dimg doi Wong, dung s6 lugng va dung 
dinh mirc. Dinh mirc chi tiep khach dugc thuc hien theo van ban cila Nha nudec, 

cu the la: 
Khach Trung uang : 200.000d/ ngtred / ngay. 
Khach Tinh, bao g6m: Lanh dao tinh, Giam d6c, Pho giarn d6c, Truang 

cac phong ban chirc nang cua tinh va cac d6i tuong khac mire binh quan la : 

100.000dinguedingdy. 
Can dr vao thuc to d6i Wong khach, thu truOng co quan se duyet mirc cu 

the theo dinh mirc lam co so de thanh toan va phai thuc hien thanh toan ngay 
vao tuan lien k'e. Neu qua theri han quy dinh thanh toan thi ke toan có the tir chi 

thanh toan. 
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b. Hout dOng tir ye co' quan: 
Khi luc luting to ve dm co quan luyen tap, co quan dinh mirc chi cac not 

dung sau: 
- Tien nuefc u6ng: 10.000d/01 ngueri/01 ngdy; 

- Tien vat to phuc vu luyen tap va chi cho bu6i tong ket 100.000d/nguoi. 
Cac hoat d6ng khong trong thoi gian luyen tap chi theo thuc to cong viec. 

c. Tien bac, hiem phtro'ng tien o to: Van phong hgp dong mua theo quy 

dinh cua the c16 nha nu& cho phep. 

d. Cac khoin phi, nhtr: phi ye sinh, phi an ninh...n'Op theo quy dinh hien 

hanh. 
e. Kinh phi chi ho tru.  cho cac hoat dOng kY niem nhAn ngay le ion cua 

cac to chic doan the quan chimg trong co quan, thu truth-1g can cir tinh hinh thuc 

to ht; trg mot phan kinh phi cho phu hgp. 
Dieu 6. Dinh mire cac khoan thu khac: 
1. Thu tien dien, tien nuefc, tien tang am loa dai tren h6i truemg cua cac 

h'6i nghi co quan khac khong thuc UBND to chirc, dinh mirc 400.000W bu6i 

trong gio hanh chinh, 500.000W bu6i ngoai Oaf hanh chinh. 

2. Thu tien sir dung dien, nu& cila nhang phong ban, b6 phan c6 quy 

luting rieng theo dinh mirc da khoan cho van phong. 
Dieu 7. Quy dinh ye quart 15,  sir dung tai san co' quail: 

1. Cac phong ban, cac ca nhan trong co quan c6 trach nhi'em quan 17 va 

bao quail tai san dal dugc co quan trang bi; khong dirge to )"/ luan chuyen sang 

phong ban khac hoac to y dua ra ngodi co quan; khi can dieu chuyen tai san 

phai c6 day du thu tuc hgp phap, hgp le theo qui dinh. 

2. Sir dung may va trang thiet bi 1(57 thuat chuyen dung phai van hanh, bao 

&rang theo dung quy trinh ky thuat. 

3. Tai san bi mat mat, hu h6ng phai kip thth bao cho van phong va lam 

thu tuc sir 17 theo quy dinh. TruOng hgp Tai san bi mat, bi hong khong c6 17 do 
thi phong ban hay ca nhan dugc giao quail 1)"7, sir dung tai san d6 phai chiu trach 

nhiem b6i thiremg theo quy dinh cua nha nuefc. 

4. D6i voi viec sir dung dieu h6a: Cac phong ban chuyen mon chii d6ng 

trong viec tat dieu hoa khi khong c6 ngired hoac het giaf lam viec de thuc hien 

viec tiet kiem dien 
Dieu 8. Ve tra thu nh4p tang them cho can bO cong chirc: 
Can dr vao se; kinh phi tiet kiem dugc khi thuc hien quy the nay, co quan 

lien hanh: 
1.Trich lap quy khen thuong phUc lgi de chi h'6 trg cho can b6 cong chirc 

vien chirc va ngued lao &Ong ( Tet nguyen dan, chi theo 2 mirc, cong chirc vien 
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chirc va hgp d6ng theo nghi dinh 68 ld 4.000.000d/ nguai; dizSi vgi 04 d/c cti a 
van phong Id bdo v'e , lao cong yd. tap vu : 2.000.000 d .Tet ducmg lich, ngdy 
quit to lao Ong (01/5), ngdy tet d6c 14p (02/9), ngdy GifO T6 Hung Vuang (10/3 
am lich) chi chung mot mirc (ca hop d6ng c6 thai han): 500.000/ngu6i. 

2. S6 kinh phi neu tit kiem dugc se chi tra cho ngueYi lao d6ng theo he 
so luang tucmg img vao cu'6i nam. 

Chtro'ng 3 
CAC DIEU KHOAN THI HANH 

Dieu 9. Can cd vdo Quy the nay, can b6 cong chirc, vien chirc va ngirgi 
hgp d6ng lao dOng trong co quan c6 trial nhiem thgc hien the d6 chi tieu phu 
hop vii boat dOng cua tong phong ban trong co quan, tang cuing cong tac quan 

sir dung kinh phi, sir dung tai san ding dimg muc dich, c6 hieu qua va dam 
bdo tit kiem. 

Dieu 10. Cdc khodn khong quy dinh trong Quy the nay dugc thgc hien 
theo the d6 nha nu& hien hanh. Thanh toan chi tieu phdi day du thu tuc, chung 
dr hod don, hop phap, hgp le va dam bdo thoi gian. 

Dieu 11. DOi 	SN ming nghi0 
Thgc hien mirc khodn cho cdc n6i dung: Cong tdc phi, dien thoai ya van 

phong phdm nhu quy dinh tren. Kinh phi float d6ng su nghiep ap dung chi theo 
the d6 hien hanh. Kinh phi tiet kiem ding ap dung chi trd thu nhap nhu chi trd 
pith' fi let kiem cua qudn 1T nha nugc va dugc ap dung to chn theo quy the nay. 

Dieu 12. Quy the nay dugc sira d6i b6 sung, dieu chinh khi the d6 chinh 
sdch nha nuac thay doi. Trong qud trinh thuc hien c6 gi vugng mac se thong 
qua h6i nghi CBVC co quan thdo lud'n b6 sung sira d6i cho phu hop . 

n 

Noi nhOn: 

- Phong TC - KH; 
- Kho bac Nha nu& Bim Son 
-Ltru: VT. 

PHO CHU TICH UBND THI XA 
Mai Dinh Lam 



BAN 
Chi tiet ngutin kin 

(ap dung quy the chi tie 
t Ong cita co' quan 

dinh 130/2005/ND-CP ) 

A/ Nguon kinh phi thirc 	 chii  : 
- Dg toan 2018 &roc duyet : 8.903.110.000 d 

- Kinh phi 2017 Chuyen sang: 0 d 

TOng cong kinh phi dtryc sir dung nam 2018: 	d 
B/ Phan chi: 	d 

I/ Chi thanh toan the d(i: 6.498.444.000d 
1/ Luang , cac khoan phu cap va cac khoan thing gop theo ltrung : 

6.293.444.000 d 
- Tien lucmg, cac khoan phg cap theo luang cua cong chirc vien chirc va 

hop emg lao d9rig : 5.163.600.000 
- Cong hop d6ng bdo ve, Quan tri mang, lao cong va tap vg: 148.104.000 

d 

- Cac khoan dong gop 22.5% 981.740.000 d 
(dong gOp 17.5% BHXH, 3% BHYT va 2% kinh phi cong loan) 

2/ Chi ho trq cho cac down the thuOc co' quan UBND: 205.000.000d 
- Chi Phu cap trach nhiem CB lam cong tac dan quan tg ve: 15.000.000 d 

- Chi phg cap CB lam cong the h9i cgu chien binh: 10.000.000 d 
- Chi phg cap cua cap fly vien BCH Dang b9 ca quan : 40.000.000 d 
- Chi h8 tro H9i him tri co quan UBND : 40.000.000D 
- Chi h8 tro cac loan the nhu Nu Ong, Doan thanh nien, Cong doan 

thu9c co.  quan UBND : 70.000.000d 
- Kinh phi h6 tro can b9 hoc cao cap chinh tri: 30.000.000 d 
II. Chi nhiem vu khic : 1.927.166.000 d. 
1. Cac khoan tien chi cho nhiem vu chung cua co' quan: 1.001.866.000d 
Can cu \Tao ngu6n kinh phi NSNN cap nam 2018 dg kien chi nhiem vg 

chung dm co quan UBND nhu sau: 

TT NOi dung chi Du' kien chi Ghi chti 
1.  Dich vg tra dru van ban 1.000.000 
2.  Tien dat bac) 16.000.000 4.000.000/qu)'T 
3.  Tien tem, phong bi cong van 60.000.000 15.000.000/qu)"/ 
4.  Tien sang xe 6 to + cdu pha giri xe O to 210.000.000 20.800.000/T 
5.  Sang xe chay may no 5.000.000 
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6.  Mgc, giay in may vi tinh va po to tai lieu 166.000.000 
7.  Hoat dOng dan quan to ve 15.000.000 
8.  Chi lam viec ngoai gier 47.588.000 
9.  Chi tien tip khach 200.000.000 
10.  Chi bao hiem xe 0 to co quan 20.000.000 
11.  Chi cac loai phi (phi ve sinh, phi an ninh, 

... 

10.000.000 

12.  Chi tien mua sam cong cg, TSCD, sita 
china 

133.018.000 

13.  Chi to chirc kST niem ngay 16 lan, te't c0 
truy'en 

70.000.000 

14.  Chi phi khac dg kie'n 48.260.000 

COng 1.001.866.000 
2/ Chi tien di0 sang va milk sach: 204.000.000 d. Genii do: 

a/: Tien diO: 180.000.000d 
+ Khoan thu tien dien cho van phong: Thu tien dien sang cac b0 phan c6 

qu-ST luting rieng theo thgc to sir dung 
+ Dien chi kinh phi ngan sach nam 15.000.000 d x12T= 180.000.000d 
b/. Tien ntr&c: 24.000.000d 
+ Khoan thu cho van phong theo dinh mirc nam 2014 cho nhimg b0 phan 

c6 qu'y luting rieng. Binh quail luting nu& sir dung 50 lit / 01 ngtroi / 01 ngay 
+.Kinh phi nu& chi tir ngan sach: 2.000.000/ thang xl2T=24.000.000.d 

3/. Tien bac) dtrikng, bao tri may vi tinh: 
75 may x 100.000/ may = 7.500.000d 

01 	4/ Cac khoan chi khoan cho tat ca cac phong ban thuOc co' quan UBND nam 
2018 la : 671.300.000d . Gtnn có : 

a. Tien di0 tho4i: 30.600.000d ( ba mtrai tri0 sau tram nghin cljng ) 

Om: 
- TiLi dien thoai nha rieng 03 dmg chi lanh dao UBND: 03 ngix0i x 

100.000/thang x 12 thang = 3.600.000d 
- Ti&I dien thoai di dOng cila &Ong chi Chill tich UBND theo the dO : 

250.000/ thang x12 thang = 3.000.000d 
- Tien dien thoai c0 dinh cong so: 
+ Mirc khoan 150.000/ thang cho cac phong: Quan l7 do thi, Tai chinh 

,Chanh Van phong, Tai nguyen moi trtrong: 03 may x 150.000/may x 12 thang = 
5.400.000d/ nam 

r) 
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+ Mirc khoan 100.000W thang cho cac may: N6i vu, Lao dOng TBXH, 

Thanh tra, 02 ph6 van phong, Van thu, Y te, kinh te, Tu phap, Chic thap dO, 
Tip dan, May fax, DO Quy tac : 13 may x 100.000d / thang x 12 T = 
15.600.000 

+ Tien dien thogi c6 dinh cong s6 ciia 03 lath dao UBND va Chanh Van 

phong : 250.000W thang x 12 thang = 3.000.000. 

b. Tien cong tac phi:: 588.800.000 d. Trong do : 

- Cong tac phi cho cac phong ban chuyen mon trong nam la : 498.800.000d 

TT Ten dun vi 

Cong tac phi not thi Cong tac phi duemg dai cac 
phong ban tir du ki6n. TOng cong 

( d4ng) So 
ngtroi 

TiL 

(dog) 
S6 ran di CT TiL khoan 

( d6ng) 

1 Truc UBND 3 10.800.000 10.800.000 
2 Gido due 5 18.000.000 10011T9t / nam 20.000.000 38.000.000 

3 Van phong 14 50.400.000 30 loot / nam 6.000.000 56.400.000 

4 T.C-KH 6 21.600.000 90 lunt/nam 18.000.000 39.600.000 
5 N6i vu 4 14.400.000 150 hint/nam 30.000.000 44.400.000 
6 Thanh tra 3 14.400.000 40 lunt / nam 8.000.000 22.400.000 
7 Tu phap 3 10.800.000 30 'trot / nam 6.000.000 16.800.000 
8 LD- TBXH 5 14.400.000 100 lunt/nam 20.000.000 34.400.000 
9 QL DT 4 10.800.000 so higunam 10.000.000 20.800.000 
10 TNMT 5 18.000.000 80 ltrat/ndm 16.000.000 34.000.000 
11 Kinh to 4 14.400.000 100 ltrcrtinam 20.000.000 34.400.000 
12 VH-TT 3 10.800.000 90 lunt / nam 18.000.000 28.800.000 
13 Y Te 2 7.200.000 30 ltrot / narn 6.000.000 13.200.000 
14 D6i Quy -IL 21 100.800.000 20 lugt / nam 4.000.000 104.800.000 

ting cong 82 316.800.000 182.000.000 498.800.000 
- Cong tac ngodi tinh, tap huan nghiep vu dai ngay va tier' cong tac cila 

CB lanh ciao UBND, tien phong ngii CB di cong tac u6c tinh: 90.000.000d 
c. Tien van phong phAm: 64 nguiri x 150.000d/ng = 9.600.000d 

TT Ten phong ban S6 ngir6i S6 tien khoin 
1 True UBND 3 450.000 
2 Gido due 5 750.000 
3 Vanphong UBND 14 2.100.000 
4 Tai chink - KH 6 900.000 
5 N6i vu 4 600.000 
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6 Thanh tra 4 600.000 

7 Tu phap 3 450.000 

8 Lao dOng TBXH 4 600.000 

9 Van hod 3 450.000 

10 T.nguyen — M.tr 5 750.000 

11 Quail 1T do thi 3 450.000 

12 Kinh to 4 600.000 

13 Yte 2 300.000 

14 DOi quy fac 4 600.000 

Cong tong 64 9.600.000 

d. Tien the ntrOc lam viec, tiep khich: 42.300.000 d 

TT Ten phong ban SO ngui:ri Ti'en khoin 01 nam 

1 Van phong UBND 14 4.200.000 

2 Tai chinh - KH 6 1.800.000 

3 NOi vu 4 1.200.000 

4 Tai nguyen moi trueng 5 1.500.000 

5 Quan 15T do thi 3 900.000 

6 Thanh tra 3 900.000 

7 Lao &Ong TBXH 4 1.200.000 

8 Tu phap 3 900.000 

9 Van hod TT 3 900.000 

10 Y to 2 600.000 

11 Kinh to 4 1.200.000 

12 Giao chic 5 1.500.000 

13 DOi Quy tac 4 1.200.000 

14 Che nuac lam viec dm UBND 
( 2.000.000d x 12 thang) 

24.000.000 

Cong 61 42.300.000 

III. Chi dy phong khac : 42.500.000d 
IV. Can deii kinh phi sir dung dam 2018 : 
1. TOng so kinh phi duvc sir dung dam 2018: 	d 

Trong do : - NSNN cap nam 2018: 8.895.610.000 d 

- Ttm dam 2017 chuyen sang: 0. d 
2. Kinh phi chi thyc hien the do ty chili 2018: 8.895.610.000 	d. 
Trong do: * Tien thanh toan ca nhan ( bao gOm luang cac khoan dong gop theo 
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ltrang, va cac khoan phij cap la :6.293.444.000 d 
* Chi ho trg cho cac doan the thuOc ca quan UBND: 205.000.000d 
* Chi khac :1.927.166.000 d. 
Trong do : 
+ Kinh phi chi cho nhiem v11 chung cila ca quan : 1.001.866.000d. 
+ Chi dien thoqi, dien sang, ntrdrc sqch, bao tri may tinh : 242.100.000 d 
+ Chi khoan van phong pham, the ntrac cho cac phong ban : 51.900.000d 
+ Chi khoan cong tac phi not thi: 316.800.000 d 
+ Chi cong tac phi throng dai, va phong ngil cho Can BO di cong tac : 

272.000.000 d 
+ Chi phi khac dg phong: 42.500.000d 

3. Kinh phi tiet ki?na khi thtrc hien phtrung an tit• chit la : 470.000.000 d. 
* Chi tin tet nguyen din : 318.000.000 a 

- 65 ngtreyi * 4.000.000 d/ng 	 = 260.000.000 d 
- 20 hap dong lao dOng 	 * 2.000.000 = 40.000.000 d 

* Cac ngay a: Tet throng lich, Gil) to Hung Vircing 10/3, 1/5 va 2/9 
la: 85 nguid * 500.000*4 = 170.000.000 a 

	 *** 	  
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